InToday Workflow Guide

LFP time: save and review staged blocks

Enter a time range, check its preview and review the saved staged entry.

For: Physicians and billing staff

Before you start

» Your clinic has LFP time entry enabled and you have access to it.
» The applicable practitioner, service date and clinic facility number are available.

What you’ll achieve

The time block is saved as a staged entry for review.

Clinic 3 steps



Open the time entry form

Open LFP Time Billing and confirm the practitioner and service date.
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LFP Time Claim Day Sheet

Record and review practitioner time without creating or selecting a patient. One review starts OSCAR export for the selected clinic when available.

Saving calculates units and keeps the time staged. One physician review creates a patientless invoice and starts OSCAR export when the selected clinic is ready.
The clinic controls its Teleplan submission.

Indirect-care day capture
Keep this running while you move between pages or see patients. The clinic saves its start and stop times. The elapsed span is a memory aid only: P STAR CAPTURE

visits, breaks and other claimed time must be removed when you enter reviewed billable blocks below. No claim is created from this timer.

Add LFP time

No patient picker is used for LFP time claims.

Practitioner Service date LFP time code
v v
Dr. Elena Vasquez 2026-10-01 (] 98010
Start time End time MSP facility number Location
09:00 AM C] 09:15 AM C] 99999 L — clinic location -
Five digits
Calculated preview
. 15-minute full units at $32.50 each
1unit - $32.50
© SAVE STAGED PREVIEW
Staged day-sheet entries Patient visits on this day
Showing 2026-10-01 for Dr. Elena Vasquez. c REFRESH > REVIEW SELECTED Completed visits, including those with unsigned or missing notes. Invoice
Review the totals once; eligible blocks then enter codes and status are shown as currently recorded for each visit. Review
the OSCAR handoff. them in the patient billing workflow before making billing decisions.

No OSCAR clinic is configured. You can record the physician review; export will be held for
staff.

No completed patient visits for this practitioner and day.

Date Practitioner Code Time Preview

A V Dr.ElenaVasquez +

oeqpead
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Check and save the staged preview

Enter the applicable time code, start and end times, facility number and location. Use your clinic’s facility number; the screenshot shows an
example. Check the calculated units and amount, then choose Save staged preview.

Add LFP time

No patient picker is used for LFP time claims.

Practitioner Service date LFP time code

Dr. Elena Vasquez - 2026-10-01 ] 98010 -

Start time End time MSP facility number Location

09:00 AM ® 09:15 AM ® 99999 L — clinic location -
Five digits

Calculated preview

1 unit - $32.50

15-minute full units at $32.50 each

@ SAVE STAGED PREVIEW
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Review the staged entry

Find the saved time range in Staged day-sheet entries and check its details. Saving keeps the entry staged; it does not submit it to Teleplan.
Physician review is a separate step.

Staged day-sheet entries

Showing 2026-10-01 for Dr. Elena Vasquez. C REERESH > REVIEW SELECTED
Review the totals once; eligible blocks then enter

the OSCAR handoff.

No OSCAR clinic is configured. You can record the physician review; export will be held for
staff.

Date Practitioner Code Time Preview

2026-10-01 Elena Vasquez 98010 09:00-09:15 1-$32.50 /‘

1-10f1
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